
Accountant
for ARK, award-winning social innovator
part-time, mostly remote work

We want a badass who wants to make an impact working with rural communities towards food security
and self-sustainability

As ARK’s Accountant, you will:

● coordinate with and report to the Chief Finance Officer (CFO) and Chief Executive Officer
(CEO) in developing and maintaining the financial systems and processes, as well as the
financial budget of the organization

● record financial transactions in a manner that maintains correctness and accuracy of financial
information

● perform periodic reconciliations of general with subsidiary books of accounts, as well as
account statements from banks and other entities to maintain integrity of accounting records

● process payroll, and initiate payment of employees’ salaries and benefits for approval by the
CFO

● comply with government requirements including remitting of SSS, PhilHealth, and Pag-IBIG
contributions, filing of withholding tax returns, income tax returns and other reports with the
BIR, and submission of audited financial statements and other reports to the SEC

● prepare and analyze internal financial statements covering the results of activities and
financial position of the organization, as required by management, the Board of Directors, and
external auditors

● arrange examination of financial statements and books of accounts by the external auditors

● safekeep financial documents and accounting records in accordance with the file retention
program prescribed by the government and by ARK

● work with Operations team Director and Treasurer to track cash flows and use in the programs

You are fit for this role if you:

● have a degree in Accounting or Business Administration, are up to date with accounting
principles and procedures, and have at least 4 years of accounting or bookkeeping

● have experience in complying with the requirements for BIR, SSS, PhilHealth, Pag-IBIG and
SEC

● have experience in general and subsidiary ledgers maintenance, employee payroll processing,
financial statements preparation, and data organization and summarization
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● have good record-keeping skills, and are organized, detail-oriented, and excel-savvy

● are positive, solution-oriented, rigorous, a team-player, wants to grow, and enjoys an
entrepreneurial environment; this position is for you!

Bonus points: if you are based in Iloilo or Antique!

Want in?

Email us at join@ruralkids.org
Subject: “I want to join the badass team as ARK’s Accountant”; we prioritize who emails first! Our
candidacy process includes the opportunity to join ARK for a week or two, and see if it’s a fit for
you! Career-shifts are welcome!

Tell us about yourself.

On your email please include your:

1. resume
2. letter – that sheds light on:

a. What aspect of ARK or the Feed Back program do you really like?
b. What of your talent and experience do you want to contribute?
c. What do you want to learn, gain or achieve in your tenure with us?
d. How will working with ARK bring you closer to your dream or help you in your next

venture say in 2 years or 5 years time?
e. What are 3 things that your friends love about you? What do they all wish you would

grow into?
f. the blanks (please fill in):

i. My heart skips and sings when “______________________________”.
ii. When the going gets tough, I “ ______________________________”
iii. I need ______________________________ first thing in the morning, no matter

what.
g. Your earliest availability for an interview and a start date
h. What is it about accounting that brings you joy? Why did you seek this field?

3. references

ARK solves with rural communities to create a path to secure their food, kids’ schooling and a sustainable future. Our
claim to fame is our innovative P2.50 school lunch, the world’s first & only self-sustaining school lunch. As the pandemic
closed down schools and made communities at-risk for hunger and strife, ARK pivoted and created Feed Back - a
neighborhood vegetable exchange. This program enables communities to source their food from within and generate
excess to sell to nearby villages and towns. Join ARK at the leading edge of social impact: believe in our partners, create
markets, and solve for true sustainability and a clear exit.
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